For Test Takers Whose Primary

Eligibility Form Language Is Not English

If paying by paper check or money order, mail to:

ETS ETS—SLS
® Box 382065
Pittsburgh, PA 15251-8065

If paying via credit or debit card, mail to:
ETS—SLS

P.O. Box 6051

Princeton, NJ 08541-6051

TO BE COMPLETED BY THE TEST TAKER

| attest that the information about me provided on the Certification of Documentation form is true to the best of my
knowledge. If the certification document is not sufficient for me to obtain the accommodation sought, | give permission to
release to ETS a copy of any pertinent information required to establish the need for the accommodation described therein. |
understand that the necessary information must be available to ETS sufficiently in advance of the test administration date to
provide time to process my request and implement the requested accommodations. | further understand that ETS does not
waive its right to request this documentation if necessary after the test administration date. | acknowledge that my request
for this accommodation will not be processed if | alter or revise the certification document in any way after it has been
completed by the appropriate official. This information will be protected by the terms of ETS’s Confidentiality of Information
on page 29 of the SLS Bulletin. | am taking one or more SLS tests to meet the requirements of

(Institution/State/Agency)

The score recipient code is

Date Signature of Test Taker

THE FOLLOWING SECTION MUST BE COMPLETED EACH TIME YOU REGISTER TO TEST UNDER THIS POLICY.

| have previously submitted documentation that English is not my primary language and approved documentation is on file at ETS.

(Indicate test date for which documentation is on file: )

My candidate ID number is

Date Signature of Test Taker

PRINT NAME

2022-23 The School Leadership Series 36 www.ets.org/sls



	The School Leadership Series Information Bulletin 2022–23
	Contents 
	The School Leadership Series at a Glance 
	REGISTRATION 
	Register Online 
	Register By Mail 

	TEST TAKERS WITH DISABILITIES OR HEALTH-RELATED NEEDS 
	TEST PREPARATION MATERIAL 
	ON TEST DAY AT A TEST CENTER 
	ON TEST DAY AT HOME 
	For other important information regarding test day, see 


	About The School Leadership Series Assessments 
	Testing Requirements 
	Passing Scores 

	Contact Information 
	General Inquiries 
	Phone: 
	Email: 
	Website: 
	Chat: 
	Mail: 
	Overnight mail: 
	Fax: 

	ETS Disability Services 
	Phone: 
	Email: 
	Website: 
	Mail: 
	Fax: 

	Test Center Complaints 
	Fax: 
	Email: 

	Test Question Inquiries 
	Email: 

	Test Preparation Resources 
	Phone: 
	Website: 
	Mail: 

	Test Refund Requests 
	Telephone Registration 
	File Corrections 
	Scoring Services 
	Additional Score Reports: 
	Mail: 
	Fax: 


	Registration Information 
	Fees for Tests and Related Services 
	Individual Test Fees 

	Forms of Payment 
	Payment Policy 
	Refund Policy 
	If Your Primary Language is Not English (PLNE) 
	How to Apply for PLNE 
	Using Previously Approved PLNE Accommodations for Subsequent SLS Tests 


	File Corrections 
	Registration Changes 
	Make Changes to Your Testing Appointment 
	Add a Test 
	Cancel a Test 


	Test Retake Policy 
	Acknowledgment and Data Retention 
	Acknowledgment 
	Personal Information 
	How We Use Your Personal Information 
	International Transfer 
	Third-Party Disclosure 
	Your Rights 
	Further Communications 
	Governing Law 
	Additional Information 
	Contact Information 

	Data Retention 

	On Test Day 
	Identification (ID) Requirements 
	Your ID requirements depend on your country of citizenship and where you plan to test. Please read the specific section for acceptable primary and supplemental ID documents and allowed exceptions. 
	Multiple-Part Last Name 
	ID Document Requirements 
	See Exceptions and Requirements on page 19 if: 

	Acceptable Primary ID Documents 
	Supplemental ID Documents 
	Unacceptable ID Documents 
	Exceptions and Requirements: 
	Testing in Canada 
	Testing in Mainland China 
	Testing in Taiwan 
	Testing in Bangladesh, India, Nigeria, and Pakistan 
	Testing in Saudi Arabia 
	Testing in the Philippines 
	Testing Outside Your Country of Citizenship 
	Testing in European Union/Schengen Zone/ Gulf Cooperation Council (GCC) Arab Countries/ Mercosur Countries 
	Driver’s License Renewals 
	Military ID Without Signature 
	Unable to Meet ID Requirements 
	ETS Office of Testing Integrity (OTI) 



	Test Center Procedures and Regulations 
	General Guidelines for Test Day at a Test Center 
	General Guidelines on Test Day at Home 

	During the Test at a Test Center 
	During the Test at Home 
	Dismissal from a Test Administration 
	Registering a Complaint 

	Reporting Your Test Scores 
	Score Reporting Dates 

	Scoring Services 
	Additional Score Reports (ASRs) 
	Score Review Service 

	Cancellation of Scores by You 
	Cancellation of Scores by ETS 
	Testing Irregularities 
	Identification Discrepancies 
	Misconduct 
	Invalid Scores 
	Plagiarism 

	Confidentiality of Information 
	Pretest Questions 
	Test Takers’ Performance Data 

	Test Authorization Voucher Request Form 
	Acknowledgment 
	Personal Information 
	How We Use Your Personal Information 
	International Transfer 
	Third-Party Disclosure 
	Your Rights 
	Further Communications 
	Governing Law 
	Additional Information 
	Contact Information 


	Certification of Documentation
	Eligibility Form
	TO BE COMPLETED BY THE TEST TAKER 

	Registration Lists 
	Directory 
	STATE AGENCIES and PROFESSIONAL ASSOCIATIONS and ORGANIZATIONS PHONE DIRECTORY 



	InstitutionStateAgency_2: 
	PRINT NAME: 
	undefined_10: 
	Date_4: 
	Indicate test date for which documentation is on file: 
	undefined_11: 
	Date_5: 


